
























































Annexure - A 

STATEMENT OF WORK 

 

Workshops/ Seminars/ Webinars/etc. and programmes of similar nature 

Aims:  

·       To train interested civil servants and/or any other persons so invited by LBSNAA, in various 

areas of law 

·       To enable such participants to develop their skills, knowledge and understanding of the topics 

taken up and to clear any doubts, queries, etc that they may have in the topic as part of their 

work profile. 

Participant Group: 

Participants will be approached by LBSNAA depending on its internal assessment of the 

requirement and relevancy to the topics of the programmes under consideration. There is no 

prerequisite knowledge of the selected topics required by the participants. Each cohort will 

have a minimum of 30 participants to enable effective engagement, enhanced and experiential 

learning. 

  

Teaching and Learning Methodology 

A number of programmes in both offline and online mode are envisaged throughout the 

financial year. The offline programmes will mostly be kept in the premises of LBSNAA in 

Mussoorie. However, it may be possible that some sessions are kept in venues outside 

LBSNAA also. The period of the programmes/ workshops/seminars/etc. will usually be 

between 1 to 4 days. The exact time period will be decided on a case to case basis.   

The online programmes may be delivered via any suitable platform as decided by LBSNAA 

and the link for the same will be created and controlled by LBSNAA. The period of the online 

programmes/ webinars/etc. will usually be between a few hours to 2 days. The exact time 

period will be decided on a case to case basis.   

The teaching learning methodology for both offline and online workshops should include 

lectures, simulations, case discussions, practice sessions, assignments and any other 

pedagogical tools that may be suggested by LBSNAA and / or through feedback of 

participants.  

 

Learning Outcomes 

By the end of this programme, participants will be able to: 

·       Demonstrate an understanding of the principles of the topic of the programme attended by them 



·       Apply the knowledge they have acquired in their areas of work as per their job profile 

·       Exhibit confidence in using the skills acquired from the programme attended by them 

 

Indicative Programmes & Topics: 

 

1.  Workshop on Corporate responsibility of Directors in a Company, Company Law and 

other allied laws 

2.  Workshop on Arbitration for civil servants 

3. Hands on Training in Contract Drafting & Contract Management 

4. Training in Legislative Drafting  

5 Workshop on Effective Implementation of Social Legislations 

6 Town Hall  on Code of Criminal Procedure (Hybrid) 

7 Webinar on Service Laws 

8 Seminar on Bilateral Investment Treaties 

9 Seminar on empowering Vulnerable communities  

 

This list is only indicative. Any of these topics may be modified/changed by LBSNAA at any 

time before undertaking preparation for the same. Workshops on some of these topics may be 

repeated within the contract period based on the requirement indicated by LBSNAA. 

  



Arrangements to be made by the Parties 

1. The Consultant: 

a. After receiving the topic and tentative dates for each programme, the consultant 

shall propose a detailed content on that topic for the given number of days. The 

details shall include the sub topics to be covered, the activities to be undertaken, 

such as simulations, case discussions, drafting practices etc. 

b. Once this has been approved by LBSNAA, the consultant shall then draw up a 

list of potential speakers / facilitators for the approved topics/ activities. 

c. Once the speakers/ facilitators are selected by LBSNAA from the potential pool 

suggested by the Consultant, the Consultant shall then make arrangements for 

bringing these speakers/ facilitators on board for the programme. All 

arrangements with regard to the speakers/facilitators’ confirmation and 

coordination as well as, ensuring that they adhere to the terms and conditions of 

the contract between LBSNAA and the Consultant in matters of confidentiality 

and intellectual property rights, will be the sole responsibility of the 

Consultant..  

d. Consultant shall arrange for pre - programme meetings / briefings with the 

approved list of speakers as and when required so by LBSNAA. 

 

LBSNAA: 

a. After the award of the contract, LBSNAA will indicate one or more topics along with 

tentative dates to the consultant and the format in which to prepare for the same viz., workshop/ 

seminar, webinar, etc. and the timelines for the various steps towards conducting said 

programmes such as giving a list of potential speakers, finalising the content, conducting pre-

programme briefings, etc.  

b. Discuss and finalise the detailed content on selected topics based on the draft given by 

the Consultant for the same. The details shall include the sub topics to be covered, the activities 

to be undertaken, such as simulations, case discussions, drafting practices etc. 

c. Discuss and finalise the list of speakers / facilitators for the approved topics/ activities. 

d. Participate in pre- programme briefings with Consultant and final speakers/ facilitators 

to ensure that all aspects of the programme are decided and delivered as per the requirements 

of LBSNAA.  

e. LBSNAA shall be responsible for nominating participants for each of the programmes 

decided as aforesaid. 

f. The venue for the offline workshops shall be provided by LBSNAA. The office work 

space, internet/printing, travel & lodging for speakers, participants and upto 3 organisers, 

photography & video recording facilities and any other logistical facilities required for smooth 

conduct of the workshops/seminars shall be provided by LBSNAA. In case of online 

programmes, the online link for participation will be provided by LBSNAA and this will be 

used by speakers and organisers to join from their respective locations.  

g. LBSNAA may call any additional speakers/ Chief Guests,etc. in addition to the list of 

finalised speakers/facilitators mentioned above, provided by the Consultant. 
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